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Art Student Union Mini Style Manual

To provide the user of Art Student Union with an effective and efficient experience that supports their learning needs a consistent interface presentation is required. The following style manual serves as a guide toward creating and maintaining this user experience. By conforming to these guidelines, the site will address many of the user constraints identified in the previous section and address with the 508 standards identified in Table 1.
Each page in the web site shall conform to the defined template. The header, primary and secondary navigation, content and footer shall always be presented in the same location and remain visually exact. They will never change color, with the exception of active navigational sections (see “graphics” section below). The content area will have a white background. The site will target a minimum access speed of 56Kb and 800 x 600 monitor display. Page size shall not be larger than 50K with a maximum page download time of 8 seconds.
Fonts

The font attributes for all content shall be set by external style sheets. Text shall not be underlined because underlined text denotes a hyperlink. Specific attributes are as follows:

Headline: 

Headline text will be formatted in Arial, Helvetica 18 bold. Color will be indicated in hexadecimal code as #000066 Blue. Format shall align flush left.

Sub-headline: 

Sub-headline text will be formatted in Arial, Helvetica 12 bold. Color will be indicated in hexadecimal code as #000000 Black. Format shall align flush left.

Body Copy: 

Body text will be formatted in Arial, Helvetica 12 normal with a line height (leading) of 14 points. Color will be indicated in hexadecimal code as #000000 Black. Format shall align flush left.

Table Header: 

Table headers will be formatted in Arial, Helvetica 12 bold. Color will be indicated in hexadecimal code as #FFFFFF White. Format shall align flush left. See Table requirements for additional formatting information.

Table Text: 

Table text will be formatted in Arial, Helvetica 12 normal with a line height (leading) of 14 points. Color will be indicated in hexadecimal code as #000000 Black. Format shall align flush left. See Table requirements for additional formatting information.

Tagline: 

The tagline shall appear on each page of the site and will be formatted in Arial, Helvetica 12 bold. Color will be indicated in hexadecimal code as #000000 Black. Format shall align flush right.

Links

Internal and external text links will be formatted in Arial, Helvetica 12 normal. Text links will be underlined to denote a hyperlink. Color will be indicated in hexadecimal code as #0000FF Bright Blue. After accessing a link the color will be indicated as #990099 Purple.

Internal Links: 

Internal links will load the designated page into the same browser window. 

External Links: 

External links to third party web sites or tutorials will open a new browser window.

Alternate Document Links: 

Links to Adobe PDF, Microsoft Word, Microsoft PowerPoint, and printable documents shall have the file type specified as part of the hypertext link.  Every effort should be made to present these documents in html format however when this is not possible these links will open a new browser window.
Broke Links: 

Every effort should be made to insure no links are broken and deliver a “Page Cannot Be found” error. A 404redirect page should be presented that directs the user back to the originating page. Nowhere shall a page state that a page is under construction.

Tables

Tables will conform to the font formatting requires described above. Additionally table formatting requirements are as follows: 

Table Color: 

Table row that defines the header’s background color will be formatted in #000000 Black. Alternate row background color shall be formatted in #FFFFFF White and #FFFFCC Pale Yellow.

Table Border: 

Table borders will be formatted in 1 point #000000 Black and ONLY define the bounding area around the table. Individual table cells, rows and columns will not use borders.

Table Padding and Spacing:

Table data will conform to 5 points of cell padding and no spacing. 

Graphics

Graphics will be used through out the site to represent the primary navigational paths, branding and supporting marketing and educational content. 

Primary Navigation: 

Primary navigation shall be presented as an image map to reduce download time and follow a tab metaphor. The primary navigation will use color to indicate the location or active section to the user. Inactive sections shall have a background of #FFFF66 yellow with graphical text formatted in Arial Helvetica Bold, #000000 Black. This text should be formatted to the center within the specific tab. 

The Active section shall have a background of #CC3300 Red, with graphical text formatted in Arial Helvetica Bold, #FFFFFF White. This text should be formatted to the center within the specific tab.

Sectional Navigation

Many sections contain sub section links. These links will be presented as html text link in Arial Helvetica Bold, #FFFFFF White and shall be presented the sub navigation area. This sub navigation area shall have a background of #CC3300 Red.

Branding

Company logo shall always appear in the upper right hand corner of the interface. The size of the logo shall be 347 pixels wide by 79 pixels high. The logo shall always be an active graphical link to the home page. 

Tagline

Company tagline shall always appear in the upper right and align with the baseline of the logo on the left. The tagline shall always be presented with the trademark symbol. See Font formatting for tagline text requirements.

File Formats

Graphical file formats shall be JPEG and GIF. Whenever possible, GIF shall be used over JPEG to improve site performance. JPEG usage shall be limited to gradient color or photo imagery. PNG files shall be used with in the site. 

File Names

Image file names shall not contain spaces and shall describe the image subject in appropriate terms for search engine index

Alt Tags

All inline images shall have appropriate “alt” tag descriptions of up to three words. This will improve search engine ranking and comply with Section 508 requirements.

Multimedia

Multimedia will be used extensively through out the site. To support the widest possible user-base, the follow requirements shall be applied toward its development and implementation. Audio and video shall be presented as streaming media using Macromedia Flash compression. 

Audio

Audio shall be recorded at a minimum of 44.1 hz stereo (CD quality) and compressed at 16 KBPS mono in MP3 format; exported as Flash swf files. 

Video

Video shall be recorded using Techsmith Camtasio. Video shall be captured at a minimum 15 fps in AVI format. Video files shall be rendered to support a minimum 56K modem with a bit rate of 34 kbps. The aspect ratio for all video files shall be 640 x 480 with a maximum file size of 5 mb.

Compression

File utilizes both Audio and video shall interleave these components using Flash Video (FLV) encoding. FLV requires specific plug-in (Flash Player 7) for viewing. Plug-in detection scripts shall be implemented within the tutorial section. If the plug-in is not detected, the user shall be presented with a message directly them to the appropriate download. 

Captioning

Captions shall be added to all audio and video files using Hi Software Hi Caption software. This software is compatible with Macromedia Flash and XML.

Spelling and Grammar 

All content will be written in the third person with the exception of articles and interviews and support a friendly tone and manner consistent with the Art Student Union brand. Content shall be provided to the development team as Microsoft Word or RTF file formats. All files shall be reviewed by the editor and proof reader prior to introduction to the site. Once provided to the development team, no content shall be edited.
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